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TENTATIVE SCHEMATIC CUPLING OF THF CVERALL SUBIECT-MATTER CLASSIFICATION 
‘September 16, 1958) 


This schamtic outline covers Title 5 of the United States Code, Title 5 of the Code of Fedure : 
Regulationa, the Faderal Personnel Manual, and sgemcy perscormel manuais. It l4ines up correspontins ole p - 
ters in these codes and manunis. Thess chapters would be keyed to each other through “basic breehiars 
Part A of this outline Liste these breakdowns; Part B shows how they would be applied to the various soles 
and mnuals. 


Part B contains # eolimm heeded “FPM ané aganey personel mnveis." The list of chapters 22 °07s 
column is the outline of a hypothetical agency munwil conteiningall the agency's internal pergonn es 
ions and repesting everything in the Federal Peracnnei Manual. The theory is that if the Federe i Peta 
thom contains mierisl on the subject indicated by a given chepter title, the materia. would be Ee 
the chapter title ard the chapter mmber would bs uged; ctherwise, a chepter number would be skipped ii wis 
FPM, Agency pargonnel mnuaia would do the eame for the mteriai they contein. Thus the FPM and ecemey 
manual would key reedily into each other and could 22 interfiled if so desired. 


ots 
oy 

it tee 
Boke Bothy, HAE 


Agencies for when the breeldiome shown in this eclumn are too fine for ommpie, agencies wicc 
yery brief personiel mmuala, or which issus their pergomei instructions through circulars; can weil) ney 
into the Federal Personne, Manual by using the basic treakdown (or group of tasic breeidcwns) as their clase 
sification and mmbering unit. For exemple, an agency could use the “Huployment® group as ite wade TOR 
mebering circulars, in which case the circulars cn employment would be oumbered 200—2% e "200" 5 ee. an 
aample of this will be foud in Pert B, whieh provides a "400" bresakiom for mteriai on “Fupioyes ¢ erlorte 
ance end kilizetdon General).* 


Heda 


of Code chapter 67 would be changed to “Ingasncej material on lite insuranes would become eubecegier +S 
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As a further provision for expansion, the general practice for the present is to use only odd 
riobers for basic brealiowns. Thus, the even numbers will be available for additional basic brealdowns ‘ 
that may develop over a period of time. 


Some of the breakdowns have been set up for special purposes, for examples 


~ Numbers in the "90" group (Provisions of limited application) have been set aside primrily for 
issuances which cut across two or more groups (for example, a publication bringing together 
material on recruitment, pay, etc., of hearing examiners, or of persona holding supergrade posi- 
tions). Such issuances would be cross-referenced to under the main classification. 


~ in particular, brealdcums 93 and 97 have been set aside for mteriai that needs to be filed by 
position title, name of agency, etc., rather than by functioml classifications. For example, 
ii, ig ocntemplated that treaidiown. 93 would be used for circulars regarding poaition-clasaifica- 
tion stendards or qualifications standards for specific positions. In effect, these circulars 
are being kept out of the functicnai classificetion in the hope that some method can be developed 
for classifying end numbering them by groupa of positions for example, by cecupational groups). 


~ Breakdown 17 hee been set eaide for Commission interne] issuances on nonpersomel subjects such 
es budgeting, accounting, procurement, ete. This is to prevent use of the asme code number within 
the Commission for material on different subjects. ‘Internal operating material on personnel 
subjects, such a6 details of Commission employees, or examining, would be numbered according to 
the Imeic classification. } 
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A. SUMMARY TABLE OF BASIC BREAKDOWNS 


oRCUP OF BASIC BREARDOWNS BASIC BREAKDOWNS 


No ener eae emcee a SPAR THIET, RE AIST IE ASAIO SA MAGS IA 


Sho scersisg genera : a Crganigation of departments 
o Powers of departmants 
me Administrative procedures 


jojal revriay 


as. Organisation of CX 
ad» Funclions and powers of the OSC 
15 Reiat nae et of the cso with other ae prea g 


Fate ote eh a 


Senger hacia ead 


-ivil Tecwice Commisgeion Zz 


— 


Ay 


“858Fa. personnel provisions <i. Basie pergonnei conceapte 

ed. Organigation of the Government for personnel maragenent 
25, Personnel administration within egencies 

fa per echo ae sa agdoe of the oS program 


Ampleynant i. Employment ‘Ganeral} 

4. Pemvitrant, selection, end niseenart 
35. Proceasing of persomes actions 

oe 4 


* 
at 
37 ob pee ard tigeip. ine 
3 options. Shoe Eon one ard 


See pein ARTES EP NONE ARE STON OR EME pA 


roy This group Wii eontels a conmideravie amount of nonpersennel miterial. Consequently, ta 


Selersi Personnel Manual and agency persconel mamwils will not be xayed in with it. 


: This group will be used for the 7. S. Code and tha (8 internal Admindetretive Menuel. Ther 
a2 2.1°)@ Mmteriai in the Federal Personrel Marusi or agency rerscons) menvele thet will he keyed in th 4 it. 
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GROUP OF BASIC BREAKDOWNS BASIC BRTAKDOWNS 


FO KAT nT ORE, 


eemxnonas 


40. Employee performance and utilisation (Generar) 

41.. Employes development 

4&3. Ferformance evalustion 

; emo reyee recognition and incentives 

pete of 
ib tay 


Sonlovee performance and 
wht iaetdon 


Position classification, PAY» 30 Position clasaifieetica and ich evaluation 
enti allowances 3. Pay gysteme end rey administration unmier specilie avetens 


ind 

a 

55. Pay administration Senerel} 
AG travel 


ee leat and anoint aaouriiy 
és. Thenployment compenda $jon 

i7, Tneuranse 

te, Bilis nietons Ba Pkg neat es Geel ate salt cata services to emilevans 


doa 
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- APPLICATION OF THE BASIC BREAXDOWNS TOs (1) TITLE 5 OF THE U.S. CODE; 


: (2) TITIE 5 OF THE CODE OF FEDERAL REGULATIONS (3) THE FEDERAL PERSONNEL 
: MANUAL; AND (4) AGENCY PERSONNEL MANUALS . 


FPM AND AGENCY 
PERSONNEL MANUALS 


CODE OF FEDERAL 
REGULATIONS, TITIE § 


U. S. CODE 


000. Introduction j/ 


L. Weypecivetion of 1. Organization 


departments 


senna wa 


3. Powers of 
depariments 


5. Administrative 
procedures 


Judicial review 


a4 Further subdivisions my be set in particula 2 — 
001. Cheekiigt of ney pat ariad pecsivel: Sige wee ene eee 
002. Table of contents. 
003. Index; . 
004. Pian for the Manual; ete. 
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BREAKDOWN U. S. CODE CODE OF FEDERAL FPM AND AGENCY 
: REGULATIONS TITLE 5 PERSONNEL MANUALS 


ii. Organizetion j li. Organization of the C&X 
of the CS 


Powera of the CSC 


13. Fimetions and | 13. Functions and powers 
powers of the CSC | of the 0& 


250, Reiationshing of 
the CSC whith other 
i organivations 


Politiol activity of Political activity of 

seriain Mate and Toent State and icc 

SIpLoy eae employees 

452. Resognition of 
representa tives 

of Veterans 


1s. Relationships of 
the CS with other 
orranigat ions 


H 
E 


27, Ovreceall adminia- 


eetion and mansg 
ment of the CSC 3/ 


L7i. The CSC issuance 
evetem 


3 oom Vy: ROE ing an gerd - a Fo ng a) oe a i 
if Sesiec bresinicum 27 hee bean Gevrelorpeé primrify for uge im the (2) Adviristretive Memal. 
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BASIC BREAKDOWN U.S, CODE CODE OF FEDERAL FPM AND AGENCY» 


REGULATIONS, TITLE 5 PERSONNEL MANUALS | 
Lo. Basic personnel 21. Definitions 210, Definitions 210. Basic concepts and 
concepts definitions (General) 


21]. Veteran preference 
212. Competitive service 
and competitive 
status 
213. Exeeptions from the 213. Excepted service 
competitive service 


Sree AEN fA ERLE 5 


; Organisation of 
the Government 
for pergonnel 
management 


ny 
ca 


43 


239. Organisation of the 
Government for per 
Sonne, mankgenent 


| 250. Personnel administra- 
tion within sgencies 


25. Parsomel 
edninistration 
within agencies 


251. Delegated authority 
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SASIC BREAKDOWN CODE OF FEDERAL 


REGULATIONS, TITIE 5 


FPM AND AGENCY 
PERSONNEL MANUALS 


27. Direction and 
control of the 
peraonnel 

program 


271. Developing policies, 
procedures, programs, 
standards, and teste 

272. Persomel], policy 

- formulation and 
personne], issuances 

273. Inspections, surveys, 
and audita 

274. Corrective actions 

275. Evaluation of 

pergonnal programs 


- Personnel reports 
» Development of 
peraomel statistics 


291. Personnel reporta 291 
292 
293. Personnel recorda 
294, 
295 


<G. Peraonnel records, 
reports, and forma 


293. Official personnel 
folder 


and files 

+ Release of personnel 
information 

« Personnel forma and 
doounents 
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U. S. CODE 


31. Authority for and 
tenure of employment: 


- Position control and 


detalis 


- Authority of the 


President to reguiate 
expLoyment 


~ Temporary filling of 
office on acting masis } 315. 
~ Tenure ! 


~ Temporary empioyment of | 316. 


experts and consultants [ 
- Employment of specially j 


310. Employment (General) 
Authority for and tenure 


311. 


| 312. 


qualified profesaioml | 


and scientific 
pereomel 


~ Employment of hearing 


axaninersa 


- Employment in the 
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excepted service 
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CODE OF FEDERAL 


REGULATIONS, TITIE 5 


of employment 


Noncompetitive acquisi-~ 


tion of competitive 
status 


Appointments to positions 


overaaas 
Employment in the 
excepted semrice 


ir ee a 


TOES ERED Mp 


FPM AND AGENCY 
PERSONNEL MANUALS 


310. 
312. 


Employment (General) 
Authority for and 
tenure of amployment 
Noncompetitive 
acquisition of com 
petitive status 
Details 


Pogition control 


Overseas exployment 


loyment in the 
excepted aervice 
Military service 
obligations and 


‘draft def erment, 


PET PT eer ne pee 


TAPES as AEC RE SER SSG a a ea aie 
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_ BASIC BREAKDOWN U. S. CODE CODE OF FEDERAL FPM AND AGENCY 
REGULATIONS, TITIE£ § : PERSONNEL MANUALS 
33. Recruitment, ‘ 33. Recruitment, selection, f 330. Recruitment, selection, § 330. Recruitment, selec- 
selection, and ; and placement: and piacement General) { tion, and placement 
placement - Competitive selection Y ‘General) 
' ~ Noncompetitive selection 331. Recruitment and selection) 331. Recruitment and 
~- Preference eligibles through competitive : BelLection through 
who have been separated esningtiong sonpetliive sxan- 
or furloughed 4 inmtions 
~ Miscellaneous 332. Selection in priority } 332. Recruitment through 
order the applicent supply 


syeten and selection 
in priority order 
p 333. Noncompetitive selecticn § 333. Promotion and non 
j and pia cement conpebilive selecq 
i tion and placement 
$334. Orgentzation for 
Facrultaet and 


erAmi ning 
335. Examining 
7 Seme perae ne ae Featin le 
35. Proces#ing of 35. Formilities of employment: §| 350. plete of 
personnel actions | ~ Commissiona : persone: actions 
- Oaths avd nffidevits © enarey } 
~ Notices emi reports 351. Processing of 
& 2/4 ' i RO SeHE Ol 
ee | ) 35a. Processing of 
| ‘changes 
' 353, Proceseine cf 
i semaretions 
sift sie ee esa nts aa es tee 


Approved For Release 2005/01/18 : CIA-RDP91-00965R000300140007-6 


Hes ee a EB STEER ET TE PARP REE Perec ese) or pe gan acy geet Scamp en RYT 2 TPE TERE BRE aE em | RE ee ee TT Ne REPRE ep yom eee ees pepe a 


BAST BREAKDOWN 


37. Job retention and 
discipline 


39. Qmlificationa, 
disqualifications, 
and sonduct 


37. Job retentions: 
- Reduction in force 
- Adverse actions 
- Restoration 
~ Reempl.oymant. 
- Transfer of functions 


or repiacement of 
agency 


39. Qa lificaticons, aisqueiifi- 
eeations, and conducts 
~ General provisions 
+ Conduct of employees: 


~ Conduct specifically 
prehibited 

~ Political activities 

~ Conflict. of interests 

~ Dereliction of duty 


CODE OF FEDERAL 
REGULATIONS, TITLE 5 


Retention preferance 
regulations for use 
in reduction in force 


Adverge actions 
Fuployment with 
reemploynent rights 
Restoretion of Patera] 
employees sfter active 
mijitary duty 


Lifications, diequali- 


fications, and conducts 

~ General provisions 

~ Folitical activities 
of Federal employees 

~ Prohibition against 
holding State end 
iosal office 
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epi. 16; 1958) 


im ge 


FPM AND AGENCY 
PERSONNEL MANUALS 


Reduction in force 


Discipline 
Sdvergs actiong 


Reampicynent rights 


Restoration after 
militery service 


Qus iifications, 
diaqualifications, 
and conduct (General) 
Medical 

Suitabliity 
Employee security 
program — 

Political activities 
of Federal employees 
Emploree responsibi- 
iities and conduct 


wivedt igatilona 


CODR OF FEDFRAL 


fortes 3 #0 Spe, 5 wee ge F tee ‘s 
| PES Miia A! NS, TI’ ae ae Laat 
aetrgeen : - : . - ERIE «CGE SIOZ 


g 
~ A £™. Euployes performances 
| and utilizetion 


2 senernd } 


tek 


ASO RACE TRAE mS ROI gam a a a a te APOE A SEBS) 
F j 4&i. Training 415. Employee development 440. impLoyee development 
Scere} opment ; , 


A SAT RTS eal eater a | ae eee RE EER ACE RTS PORE A SEAR ASTIPSCASANREN ABCA “AL A OR DOERR ODI TAN ARERR SPE AS TSMR A ee ARAM 


i 43. Performnce 


rat Lo 4 # rage & 
SE en eee nas SO nee Te ee ian teste neta UBC 
| in a 
ae 


‘Geneval) 


REAR 


2 Ronit eam AG POE OE a ee corn orem 
a 


pce ACNE 


430, Performance evalua 


Se OES 


CTE: 


IEP TERE YS MAE IS 4s FOS AE EIN BIOS AAPM SM MEE ESET SEMIS tte 


NRG MAST EM SNE LAB A = AL AACA ae a 


as 
eo eo 


Bese ood oucple 
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: 
1 200. Sugenes and leave 
j 
€ 
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evaluation 
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U. S. CODE 


51. Position classification 


Si. Pat araleas aod retains 
~ The Generai, Scheduie 
~ Prevailing rate 

sy atems 
~ Exeoutive pay 
~- Student employees 
~ Professional and 
acientific employees 
- Legislative employees 
- Judicial employees 


511. 


531. 


53h 


‘9356 


CODE OF FEDERAL 
REGULATIONS, TITLE 5 


(Sept. 16, 1958) 
P. B 


FPM AND AGENCY 
PERSONNEL MANUALS 


Position classification 
under the Ciagsification 
System . 


Pay under the Classifica~ 

tion Systems 

- Generel compensation 
rules 

~ Salary retention rule 

~- Step increases 

Maximm stipends for 

positiona in Government 

hospitais filled by 

atuient or resident 

tra ineas 

Conversion of employses 

end positions from one 

pay system to another 
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511. 


E 512. 


515. 


531. 
5326 


534. 


ee eA a 


Position claasifica- 
tion under the 


Classification 


System 
Job evaluation 
under prevailing 


rate systems 
Ciassification 


under other pay 


systems 


Pay under the Clas- 
sification System 
Pay under prevail- 
ing rate syatens 


Pey unde other 
systems 


pep centage ere pgm Saunniahaaa Lice & 
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FPM AND AGENCY ~* 
PERSONNEL MANUALS 


U. S. CODE CODE OF FEDFRAL 


REGULATIONS, TITLE 5 


RAE Ce ater 


55. Pay administration 
General) 


55. Pay administration 
‘General jt 
~ Generel provisions 
~ Seteoff and withholding 
~- Dual compensation and 
dual. amployment 
Settiement of accounts 
Preniwm pay 


550. Pay administration 
‘General ) 


551. Overtime, night, and 
' holiday pay 


! 


57, Travea. 57. Travel s } 570. Travel i¢ 
~ Expenses of Fre.ocation 
~ Expenses of duty 
assignments 
~ Transportation of 
rem ing 
59. Allowances and | 59. Allowancea and | 592. Territorial post differ 591. Territorial allowances 
Aifferentiaia aifferentialas ote a and Territorial and differentials 
- Quarters wout-of-Livging #]ll.owances 
- Clothing 592. Overdeae a ilowances 


and post differentials 
593. Subsistance, quarters, 
and waundry 


a : 
59... Uniform allowances 


PE a ARE NNE ERETO TENE ERIS OCU MAE TRA A AUP RO SSTURISE, RBI PE ETS 


a 


0 ALIENS NCAA: PE AW PRR 


if where e persome: mnwi contains ony incidents. refermere tc travel, mish references would 
be in ¢hapteps on other subjects. 
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CODE OF FEDERAL 
REGULATIONS, TITLE 5 


FPM AND AGENCY 
PERSONNEL MANUALS 


BASIC BREAKDOWN U. S. CODE 


D, In compensation # 61. Workmen's sompengation 621. Work injuries 
Gp sary comp om ‘treatment and 
compensation) 


134, Retirement and 63. Retirement: 631. Retirement 631. Retirement 


social security - In general } 632. Oid age and sur~ 

- Civil Service Retirement vivors' insurance 
Unemployment 65. Unemployment compensation 650. Uhemployment 
compensation gompenasation 
Insurance 67. Federal Employees’ 671. Group life insurance _| 67, Group life ineurance 


Group Life Insurance 


G" Services to 69. Services to employees: 690. Services to 
'\ employees - Safety employeea ‘General) 
SE ”? ? ~ Health 691. Safety program 
~ Voting assistance 692. Health program 


gS, 95 +87 
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"Il, Persone) relations 71. Right to oppanise , : 719. Peraonnel ralaticns 
é . / Generelt} 
Till. labor relations . 
pe Papas organiza 
E Ser ney act Tat joe 


i 66 : Ca btn fl : cba! 


7. Appeals 


"72. Sovernnent enploynert TR. Goverment exuploy- 


policy (nondiserimina~ ment policy inon<— 
4 discrininstion) 


7 se : | a oS cay 93. Pestarwanas ‘eating a Uae Beit Cte 


boamis of review — Setes. 


are phic ¢ ee as le Isr a gl 
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BASIC BREAKDOWN U.S. CODE | CODE OF FEDERAL FPM AND AGFNCY 
REGULATIONS, TITIE 5 | PERSONNEL MANUALS 


91. Civil defense , 
(Miscellaneous) 2/ GO. Civil defense 
‘Miseellaneous) 


93. Programs for 930. Programs for speci- 
specific positions — fic positions cr 
or examinatons 2/ examinations 

; (General) 
Me 931. Appointment, compensation, | 931. Hearing examiners 
and removal of hearing 
examiners 
932. Motor vehicle operators 932. Moice vehials 
operators 


ne a aA EE 


OT. Persenral prograns 
for specific agencies / 


99. General and 
miscealisnecus 2, 


WF theer Lien pe recente Gamay, BN 


Thia breakdown provided for use in numbering circulars. However, some mterial covered 
by this breakdown my appear in Manusis. 


2° so be used principally for circulars and spesial publications. 
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